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Navigating the RIBA CPD 
Providers Network 
Assessment Process: From 
submission to approval 
success



RIBA CPD ASSESSORS

▪ Three inhouse CPD Assessment Managers

▪ Plus, two external assessors

▪ All assessors are qualified architects

▪ Many years of professional experience 

▪ Diverse knowledge of architecture practice with specialism in various projects e.g. 
residential, education, mixed use commercial, heritage and conservation, retail, 
hospitality, master planning

▪ Hundreds of CPD materials have been assessed in the last 5 years



▪ Why we assess
▪ Types of CPD you can submit 
▪ CPD submission and timescales
▪ Key things we look for
▪ Specification essentials
▪ CPD approval & RIBA CPD Core Curriculum
▪ Things that can delay approval 
▪ Your CPD submission
▪ Things that can delay approval 
▪ Post approval: difference between updates and slight changes
▪ What we will do after approval
▪ Other handy tips

OBJECTIVES



WHY WE ASSESS

▪ Guidance on RIBA CPD standards
▪ Support in developing your CPD material
▪ Clarity on the assessment and approval 

process
▪ Confidence in achieving approval
▪ Supports safe and informed 

specification
▪ Educational, factual, and non-

commercial
▪ Helps delegates maintain professional 

competence and knowledge
▪ Provides clear understanding of the 

product type



TYPES OF CPD YOU CAN SUBMIT 

SHOW ROOM TOUR



CPD SUBMISSION AND TIMESCALES

▪ Submissions are typically 
within  3 months from initial 
contract signing.

▪ Submit your CPD on the NBS 
Partner Platform

▪ 10 working days to assess new 
CPD material

▪ 5 working days to assess 
amended and updated CPD

▪ Assessment report is provided



KEY THINGS WE LOOK FOR

▪ Commercialism

▪ CPD content addresses RIBA CPD 
Specification Essentials

▪ Regulatory references are current and 
correct

▪ Addresses safety critical elements and 
inclusive environment



KEY THINGS WE LOOK FOR

SELLING
THE 

BRAND



KEY THINGS WE LOOK FOR



SPECIFICATION ESSENTIALS

Building, Fire 
and Life Safety

Environmental 
Performance

Product 
Information and 

Performance



SPECIFICATION ESSENTIALS

Building, Fire 
and Life Safety

Environmental 
Performance

Product 
Information and 

Performance



CPD APPROVAL & RIBA CPD CORE CURRICULUM

1. Architecture for social purpose
2. Health, safety and wellbeing
3. Legal, regulatory and statutory 

compliance
4. Contracts and procurement
5. Business, clients and services
6. Sustainable architecture
7. Building conservation and heritage
8. Places, planning and communities
9. Inclusive environments
10. Design, construction and 

technology 



THINGS THAT CAN DELAY APPROVAL 

• Missing speaker’s notes

• Commercial content in the 
submission form 

• Specification essentials addressed 
incorrectly/not addressed

• Inaccuracies and uncited material 
sources.

• Cross check the statutory material 
you reference – is it the latest 
version?  



THINGS THAT CAN DELAY APPROVAL 

Resubmission after the initial assessment 

▪ Provide everything stated in the assessment report

▪ If possible, mark up a copy of the assessment report and return this with your 
material

▪ Seek clarification and advise from the team before resubmission

▪ Do a thorough search of your CPD material to ensure there are no other instances of 
commercialism. 



POST APPROVAL: DIFFERENCE BETWEEN 
UPDATES AND SLIGHT CHANGES
▪ Material should be kept up-to-date and 

reviewed every two years to ensure it 
is still current

▪ Review current RIBA standards 
because they evolve regularly to 
ensure approved material remains in 
line with best practice, industry 
changes, and statutory and regulatory 
requirements



WHAT WE WILL DO AFTER APPROVAL

▪ We spot check approved material regularly, 
for example- at RIBA CPD Expos (and Hour) 
etc. Please ensure you only present approved 
material

▪ We also send reminders to update your 
material



Introductory meeting:
▪ Maximise it
▪ Ask questions
▪ Get clarity

Aesthetics:
▪ Not a criteria for approval, but needs 

to be considered
▪ People tend to remember what they 

see more than what they hear

OTHER HANDY TIPS



THANK YOU

Contact us:

assess@riba.org
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